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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF LATHROP AND
SERVICE EMPLOYEE INTERNATIONAL SEIU LOCAL 1021
GENERAL SERVICES BARGAINING UNIT

PREAMBLE

This Memorandum of Understanding (MOU), is made by and between the City of Lathrop (City)
and the Service Employees International SEIU Local 1021(SEIU), representing regular employees
who are incumbents in regular full-time or part-time (when scheduled to work thirty (30) hours or
more per week) positions as defined in this MOU that are in job classifications comprising the
General Services Bargaining Unit (Appendix A). This MOU inclusive of Appendix B constitutes
the result of meeting and conferring in good faith pursuant to the California Government Code
Section 3500 et.seq. and the City of Lathrop Employer-Employee Relations Resolution (EERR)
establishing the wages, hours and other terms and conditions of employment for employees
represented by SEIU.

DURATION
The term of this agreement shall be from July 1, 2022 to June 30, 2026.

PERSONNEL RULES

All references to Personnel Rules are specifically and only to the City of Lathrop Personnel Rules
and Regulations adopted by Council Resolution No. 17-4312 . To the extent any Personnel Rules
and Regulations are adopted by Council Resolution after the effective date of this MOU, they require
the meeting and conference with the SEIU on matters within the scope of representation prior to
their adoption by Council and their binding of members of this Unit. Personnel Rules following this
manner of adoption will then be binding on all members of this Unit even if the Rules are inconsistent
with provisions of this MOU.

OTHER POST EMPLOYMENT BENEFITS - “OPEB”
In an effort to maintain fiscal solvency, the City will maintain post-employment benefit obligations
in the following manner:

1. Maintain Irrevocable Trust Fund established in FY 2014/15 — Medical Benefits
a. CalPERS to administer
2. Continue funding OPEB contributions and annual required contributions for term of

agreement.
3. Other Post-Employment Benefits “OPEB” obligation -
a. Medical post-retirement age eligible at 55
1. All employees retiring after December 31, 2014
ii. All new hires
b. Post-retirement medical for all employees retiring after December 31, 2014 and New
Hires
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il.

1il.

v.

Retiree +1

City-paid retiree medical 55-65 = same health benefits premium as active
employees; continue existing City & employee contributions; City will pay
one half (50%) of the difference in premium increase up to 6.5%; tied to the
average plan cost. The City will pay the CalPERS Minimum Employer
Contribution (i.e. $149/mo for 2022). For calendar year 2022, $1,865/mo.
Retiree is responsible for paying the cost of medical premiums as established
by CalPERS.

The City will process a reimbursement through the designated third-Party
Administrator (TPA). The TPA will process the reimbursement to the retiree
on or about the 1% of each month.

c. Post-retirement medical for employees who retired on or before December 31, 2014
— No change

4. Maintain Post-Retirement Benefit Schedule

a. Employees hired prior to July 1, 2014; 100% vested
b. Employees hired July 1, 2014 or later; 25% @ 5 years; 50% @ 10 years; 100% @ 15

years

c. The benefit stipend is a dollar amount equal to 100% of active average plan cost, by
category; i.e. retiree -+1

PROVISIONS

The City and SEIU agree to the following provisions:

1. EMPLOYER-EMPLOYEE RIGHTS AND RESPONSIBILITIES

1.1. Management Rights.

It is understood and agreed that the City retains all of its powers and authority to manage
municipal services and the work force performing those services. It is agreed that during
the term hereof, the City shall not be required to meet and confer on matters that are solely
a function of management, including but not limited to:

1.1.1 Determine and modify the organization of City government and its constituent work

units.

1.1.2  Determine the nature, standards, levels and mode of delivery services to be offered
to the public.

1.1.3  Determine the methods, means and the numbers and kinds of personnel by which
services are to be provided.

1.1.4 Determine whether goods or services shall be made or provided by the City, or shall
be purchased, or contracted for.
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1.2,

1.1.6
1.1.7

Direct employees, including scheduling and assigning work, overtime and work
hours. For the purposes of this right, work hours shall not include any change in
regularly scheduled work hour that extends for more than one full pay period not
shall it include any revision to the 9/80 plan.

Establish employee performance standards and to require compliance therewith.

Relieve employees from duty because of lack of work, or lack of funds or for other
legitimate reasons.

Implement rules, regulations and directives consistent with law and the specific
provisions of this MOU.

Take all necessary actions to protect the public and carry out its mission in
emergencies.

Decisions under this section shall not be subject to the grievance procedure provided in
Section 14.

Employee’s Rights-Employer-Employee Relations.

SEIU and the City recognize that each employee shall have the following rights that he/she
may exercise in accordance with this MOU, the Employer-Employee Relations Resolution,
applicable law, ordinances and rules and regulations:

a) The right to form, join, and participate in the activities of any labor organization of

b)

his/her own choosing for the purpose of representation of all matters within the scope
of representation.

The right to be free from interference, intimidation, restraint, coercion, discrimination,
or reprisal on the part of the City, other employees or employee organizations, with
respect to his/her membership or non-membership in any employee organization or
with respect to any lawful activity.

c) The right to refuse to join or participate in the activities of any employee organization.

1.3.Discrimination of Employment Prohibited.

The City of Lathrop prohibits discrimination in employment as outlined in Chapter 1,
Section 6 of the Personnel Rules and Regulations.
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1.4. SEUI Rights.

SEIU shall have the following rights:

1.4.1

1.4.2

143

144

REPRESENTATION: To meet and confer in good faith with the City Manager
regarding matters within the scope of representation.

ADVANCE NOTICE: Except in cases of emergency, SEIU shall be given five (5)
days advance written notice of any ordinance, resolution, rule or regulation, proposal
or other action directly relating to matters within the scope of representation proposed
to be adopted by the City and shall be given the opportunity to meet and confer in
good faith with management prior to its adoption. Written notice will customarily be
provided by furnishing SEIU with advance copies of the agenda of the City Council.

In cases of emergency when City management determines that an ordinance,
resolution, rule or regulation must be adopted immediately without prior notice or
negotiations with SEIU, City management shall provide such notice and opportunity
to negotiate at the earliest practicable time following the adoption of such ordinance,
rule or regulation, proposal or other action.

REPRESENTATIVE-MEETING ATTENDANCE: SEIU may have two (2)
employees who serve as official representatives released from work without loss of
compensation when meeting and conferring with management representatives where
matters within the scope of representation are being considered. SEIU shall submit
arequest for such release and shall include a listing of such employees including their
titles and departments to the management representative and departments concerned
in advance of the meeting. The use of City time for this purpose shall not be
excessive, nor shall it unreasonably interfere with the performance of City services
as determined by the City.

REIMBURSABLE LONG TERM PAID RELEASE TIME: Pursuant to the
provisions of SB 1085/Government Code section 3558.8, the City shall grant an
employee, with prior department approval and upon written request of SEIU, a
reasonable leave of absence without loss of compensation or other benefits for the
purpose of enabling employees to serve as stewards or officers of SEIU. Leave may
be granted on a full-time, part-time, periodic or intermittent basis under the following
procedures:

a) The Union officer or steward shall submit a written request to Human
Resources at least thirty (30) business days in advance of the requested leave.
The request shall include dates/duration, name and classification.
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1.4.5

b)

d)

No more than one (1) unit member shall be on leave at the same time; and
employees must have a minimum overall satisfactory evaluation rating for the
most recent evaluation period, and employees cannot be in any probationary
status and/or on administrative leave. For any employee going on leave, who
1s on a medical leave, SEIU will ensure compliance with all medical
restrictions.

SEIU shall reimburse the City for all benefits and compensation paid to and
earned/realized by the employee on leave, including but not limited to all
wages and benefits, and including reasonable City administrative fees of
$2.50 per employee on leave per pay period. Upon written notice from the
City, SEIU agrees to reopen and meet within thirty (30) days of notice
regarding administrative fees.

Reimbursement by SEIU shall occur within thirty (30) day of the City’s
billing to SEIU.

The leave of absence will be approved only if it does not interfere with the
performance of City services and department operations, as determined by the
City.

At the conclusion or termination of the leave granted under this section, the officer
or steward shall have a right to reinstatement to the same position and location they
held prior to such leave.

The City shall not be liable for any act, omission or injury suffered by any employee
of the City if that act, omission or injury occurs during the course and scope of the
employee’s leave under this section to work for SEIU. To the extent that the City is
held liable for any such act, omission or injury, SEIU shall indemnify and hold
harmless the City.

REPRESENTATIVES ACCESS TO EMPLOYEES

a)

b)

Authorized representatives of SEIU (employed by SEIU) shall be allowed
reasonable access to members of the unit at their work locations during the
working hours of the employees. The authorized representative shall give
advance notice to the Department Head when contacting the departmental
employees during their duty period.

Reasonable solicitation for membership or other internal SEIU business or
campaigning shall be conducted only during the non-duty hours of all
employees concerned, so long as normal work functions of City are not
interfered with.
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1.4.6 SHOP STEWARDS: Shop stewards (City employees) employed and recognized by
City may assist employees in resolving complaints and grievances at the lowest
possible administrative level of review. Stewards will be allowed a reasonable
amount of City time, provided that the work of the employee and the service to the
public are not unduly impaired, to investigate process and meet with management on
a complaint or grievance. Such time shall not exceed four hours per case. Stewards
my use City time to meet with management only at the first or second level of review
of the grievance procedure.

a)

b)

RELEASE TIME: A request for release time for the purposes outlined above
shall be made prior to taking the release time. Such a request shall not be
unreasonable denied.

NUMBER OF STEWARDS: SEIU may have four (4) Stewards in this unit
to represent employees at City work sites. However, the SEIU may only have
two (2) Stewards when meeting with Management or when meeting in one
worksite. SEIU shall provide a current list of all designated Stewards to the
City Manager or designee at the beginning of each calendar year and
whenever there is a change in the list of Stewards. The list shall show the
employee name, classification, department and work location and normal
work hours are to be covered. No Steward shall be recognized as such by the
City without a written request from SEIU.

1.4.7 SEIU-CITY FACILITIES USE: City facilities shall be available to SEIU as follows:

1.

City Buildings: SEIU may be granted the use of City buildings, but not City
equipment, for meetings composed of City employees within the bargaining
unit provided space can be made available without interfering with City
needs. SEIU shall obtain the permission of the designated City official for
the use of such facilities.

Bulletin Boards: SEIU shall be allowed reasonable use of City bulletin boards
to provide information to members with prior approval of the City Manager
or his/her designee under the following conditions:

(a) Material shall be posted on space as designated.
(b) Posted material shall bear the name of SETU.

() Posted material shall not be misleading, contain any deliberate
misstatements and/or violate any Federal, State or County laws.

(d) Material shall be neatly displayed and shall be removed when no
longer timely.
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1.4.8

1.4.9

1.4.10

14.11

1.4.12

1.4.13

1.4.14

EMPLOYEE PAYROLL DEDUCTIONS: SEIU shall have the right to a payroll
deduction for its members in this unit including regular dues, voluntary COPE
deductions, assessments, employee benefit program costs, and any other contribution
towards a SEIU program or fund as specified by SEIU for all employees who have
given written authorization.

DUES AND BENEFIT DEDUCTIONS: Regular dues and employee benefit
program costs may be deducted from the employee’s individual paycheck. Except
as otherwise provided in this MOU, payroll deductions shall be made only upon the
revocable written authorization of the individual employee.

A continuation of SEIU payroll deductions, without resigning a payroll deduction
card, shall be allowed after an employee returns from a leave of absence.

SEPARATION FROM UNIT: The provisions of this Agreement shall not apply
during periods that an employee is separated from the representation unit but shall be
reinstated upon the return of the employee to the representation unit. The term
“separation” includes transfer out of the unit, layoff and leave of absence with
duration of more than thirty (30) days. “Separation” does not include an employee
assigned to work above class (see Section 4.1.3).

FORFEITURE OF DEDUCTIONS: If the balance of an employee’s wages, after all
other involuntary and insurance premium deductions are made in any one pay period,
is not sufficient to pay deductions required by this Agreement, no such deduction
shall be made for that period.

HOLD HARMLESS: The authorization for payroll deductions described in this
agreement shall specifically require the employee to agree to hold the City harmless
from all claims, demands, suits or other forms of liability that may arise against the
City for or on account of any deduction made from the wages of such employee.

SEIU shall defend, indemnify and hold the City harmless against any and all claims,
demands, suits, orders, judgments or other forms of liability, including attorney’s
fees, which shall arise out of or by reason of, action taken or not taken by the City
under this Agreement. This includes not only the City’s reasonable attorney fees and
costs but the reasonable cost of management preparation time as well. The City shall
notify SEIU of such costs on a case-by-case basis.

PRIVATIZATION: In the event the City proposes to privatize any portion of SEIU’s
represented bargaining unit, the parties agree to meet and confer on the impact of
such action in accordance with the Meyers, Milias & Brown Act (MMBA) to allow
SEIU to offer alternatives to privatization.
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1.4.15

Should the parties be unable to reach an amicable agreement, it is agreed that the
parties shall utilize the services of State Mediation and Conciliation Services to help
mediate an agreement. The final recommendation of the mediator shall not be
binding upon the parties but shall be weighted heavily by both parties and submitted
to the Lathrop City Council for final disposition.

BARGAINING UNIT REPORTS: At least every 120 days, the City will furnish
SEIU with the information specified below, on file with the City for all employees
employed in bargaining units represented by SEIU. The information provided will
include:

e Name e  Work Email Address

s Job Title e Home Phone Number

e Department e Personal Cellular Phone Number
e  Work Location ¢ Personal Email Address

¢  Work Phone Number e Home Address

2. INSURANCE

21

2.2

2.3

Effective Date of Coverage.

The effective date of coverage for new employee members in the health, dental, and
vision insurance plans provided employees shall be in the month next following the
date of appointment to employment as a regular employee, who is eligible for the
stated insurance coverage.

Health Insurance Options.

The City shall provide an option for health insurance coverage for eligible employees
and his/her eligible dependents. All health and health-related plan or benefit years
shall coincide with the calendar year.

2.2.1 PREMIUM: City will increase the maximum amount that it will pay for all
health-related benefits (medical, dental, vision). Effective July 1, 2022 and
for the duration of the MOU, the City will increase the maximum amount that
it will pay for all health-related benefits (medical, dental and vision) to one
half (1/2) of any premium increases during the term of this MOU, but not to
exceed an annual increase of six and one half percent (6.5%).

Dental and Vision Insurance.

The City provides dental and vision insurance that is on a calendar plan year. When
an employee enrolls in either program, he/she is expected to remain enrolled during
the term of this MOU, unless a permissible event, as described in the plan, allows the
employee to withdraw or modify coverage.

8



DocuSign Envelope ID: F82A3D9F-024C-48F0-B917-9FAFB145E1FB

24

2.5

2.6

2.7

Life Insurance.

Employees with more than 30 days of employment with the City shall receive a
benefit value equal to one year’s annual salary of group term life insurance coverage.

State Disability Insurance.

Employees shall purchase, at the employee’s expense, State Disability Insurance
(SDI). SDI provides weekly benefits in the event an employee is unable to work due
to an illness or injury that is not job-related. Employees receiving benefits from SDI
and who are supplementing those benefits with accrued leave time to receive a full
paycheck shall receive the City’s contribution to their health, dental, vision, and life
insurance, if applicable.

Flexible Benefits.

Employees shall have the option to participate in a flexible benefit program (as
allowed and prescribed by Section 125 of the Internal Revenue Code and applicable
IRC sections and regulations) that permits the payment of unreimbursed eligible
dependent care costs and/or insurance premiums excess from Section 2.2.1 with pre-
tax dollars. This flexible benefit program may be expanded, provided that there is no
cost to the City, to include other unreimbursed expenses permitted by the Internal
Revenue Code and its related regulations. Any Internal Revenue Code amendments
that affect these deductible medical expenses and/or City liability shall void that
portion of the flexible benefit program.

The City and SEIU shall jointly form a committee to investigate methods of providing
a cafeteria plan to allow flexibility in choosing benefits. If such a plan is developed
which will result in no cost to the City but which is supported by a majority of the
employees, the City will consider implementing said plan.

Continuation of Insurance Benefits While on Leave of Absence.

When an employee is on an authorized leave of absence without pay, the employee
shall be allowed at the employee’s own expense to remain under the health, dental,
vision and life insurance coverage for up to twenty-six (26) bi-weekly pay periods
provided that such employee shall pay the applicable premiums at least two (2) weeks
prior to the premium due date. Specific arrangements for such coverage shall be
made with the Finance Department.

Employees who must pay either all or a portion of their health, vision, dental and life
benefits shall either arrange for the payment to be deducted from their paychecks or,
if the amount of the paycheck is not sufficient, pay those benefits to the Human
Resources Department twice per month at least two (2) weeks prior to the premium
due date. Failure to pay for these benefits two (2) weeks prior to each premium due
date shall result in cancellations of the insurance.
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3. LEAVES FROM EMPLOYMENT

3.1

Vacation

Except as specified below, regular, full-time employees shall accrue and accumulate
vacation according to the following schedule:

Maximum Maximum Maximum
Years of | Bi-Weekly Annual Hours | Accumulated Hours
Service Accrual Accrual (“cap”)
0-4 3.077 80 240
5-9 4.615 120 360
10 + 6.152 160 480

Part-time employees scheduled to work at least 30 hours per week will earn vacation
at the above rates, prorated proportionately.

Temporary, and part-time employees working less than 30 hours per week do not
receive vacation time but may be allowed to leave without pay for needed vacation
time.

Employees shall begin to accrue vacation leave on the date of initial employment
with the City of Lathrop on a bi-weekly basis at the rate based on tenure of
employment.

For all work groups, employees will submit vacation requests in writing to their
Supervisor or designee and Supervisors will respond in writing within 15 days of
receipt with confirmation that the request has been approved or denied. Employees
have the ability to cancel vacation time they have scheduled. If the employee wishes
to cancel previously authorized time off, the employee will notify their Supervisor in
writing fifteen (15) calendar days prior to the start of the scheduled vacation unless
unusual circumstances prevent them from giving notice. Vacation schedules will be
discussed in department meetings; however, the Department Head will make the final
determination.

All vacation time must be scheduled in advance with the Department Head and
should be taken at a time that does not unnecessarily burden the department. As much
as possible and as work scheduling permits, an employee may take multiple weeks
of vacation when properly scheduled with the Department Head. All leave shall be
approved by submitting a completed and authorized “Leave of Absence Form” to the
Department Head for approval. Leave equaling one week or more should be
scheduled at least one month in advance; however, two weeks advance notice is
required. Earlier scheduling of leave is encouraged in order to allow Supervisors
time to reassign work load. Failure to schedule leave one month in advance shall not
be used as grounds for denial of the vacation, but anticipated workload and staffing
issues may be grounds for denial of the vacation.

10
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Employees are eligible to take accrued vacation time after completion of their first
probationary period. An employee may take some accrued vacation time prior to
having completed the initial probationary period if approved by the Department
Head. Use of vacation time prior to completion of the probationary period shall only
be allowed if the situation requiring the taking of the vacation time is an emergency,
or if taking the vacation time was negotiated prior to employment.

Employees may accrue vacation time to a maximum of three (3) times their current
annual accrual rate. Any employee exceeding this maximum accrual on December
31 of each year shall discontinue accruing vacation until such time as their total
accrual drops below the maximum accrual limit. An employee’s accrual limit may
exceed the maximum limit during the year; however, the employee shall discontinue
accruing vacation on December 31 of each year if their accrual exceeds the maximum
limit.

Non-exempt employees who are over the vacation maximum accrual limit as of
January 1 will be able to buy back up to forty (40) hours of vacation time per year
and will be paid out during pay period one.

Employees who have a scheduled vacation canceled during the months of November
and December due to an emergency, may have their maximum vacation accrual
temporarily increased. In this case, the employee must meet the following
conditions:

a. The employee’s vacation accrual must be above the maximum on December 31
of that year.

b. The Department Head must determine that there was no other available time
during the months of November and December when the vacation time could be
rescheduled.

c. The maximum accrual extension must be approved by the City Manager.

d. The provisions for discontinuing accrual based on exceeding the maximum limit
will be waived for one year. The provisions for discontinuing accrual based on

maximum limit shall be enforced the following year.

Employees are entitled to all accrued vacation leave upon their separation as a City
employee.

Any compensatory time shall be taken before vacation time.

11
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3.2

Sick Leave

3.1.1

ACCRUAL: The granting of sick leave with pay is a privilege and not a right.
Sick leave may only be used in cases of necessity and actual illness or
disability of the employee or family member needing care. The City of
Lathrop shall adhere to applicable appropriate state and federal mandated
leave laws.

Regular, full-time employees may begin to accumulate sick leave on the date
of hire at a rate of eight (8) hours per month (3.6923 hours per pay period).
Part-time employees scheduled to work at least 30 hours per week will earn
sick leave at the above rate, prorated proportionately. Temporary, and part-
time employees working less than 30 hours per week do not receive sick leave
but may be allowed to leave without pay. Employees accumulate an
unlimited amount of unused sick leave. An employee may begin to utilize
accumulated sick leave after having completed three (3) full pay periods of
employment.

SICK LEAVE USAGE: Any employee needing to be absent from work
because of a sick leave circumstance shall arrange for a telephone report to
his/her Supervisor by the beginning of the scheduled workday or shift (no
later than the start of the work shift) to ensure coverage can be arranged. Each
department is to have a designated call-in number for employees, with the
ability to accept messages, designated by the immediate Supervisor to report
absences. If unable to reach a Supervisor, employees are to call the Human
Resources Department and report the absence; leaving a message if no
answer.

If a sick leave circumstance requires an employee to be away from work for
a period beyond the individual’s accumulated sick leave, the time away from
work may be taken as vacation time or compensatory time if either is
available. When all paid leave is exhausted, leave without pay may be given.

Upon return to duty after sick leave, the employee shall complete a leave form
to be signed by the Department Head and forwarded to Payroll.

Any employee who is absent from work for a period of three consecutive
work shifts without notifying his/her Supervisor shall be separated from
employment with the City. This separation shall be defined as a voluntary
resignation and as such shall not be subject to the grievance process in Section
14.

Sick leave may be authorized for any of the following reasons:

a. lllness, injury or quarantine of the employee;

b. Medical, dental or optical care of the employee;

12
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c. Illness, injury, or quarantine of a member of the employee’s immediate
family living in the household that requires the employee to tend, care for,
or otherwise provide for the care of such person, up to a maximum of
forty-eight (48) hours in a fiscal year for full-time employees; part-time
employees prorated proportionately based on number of hours worked.

d. Illness, injury, or quarantine during an authorized vacation as evidenced
by satisfactory proof attesting to the nature and length of disability. Use
of sick leave for non-emergency medical, dental or optical care during an
authorized vacation period is not permitted.

e. An amount sufficient which, when added to an employee’s disability
indemnity under Worker’s Compensation, will result in a payment to the
employee not more than the employee’s regular salary.

f.  An amount sufficient which, when added to an employee’s disability
indemnity under State Disability Insurance (if applicable), will result in a
payment to the employee not more than the employee’s regular salary.

SICK LEAVE EXCLUSION: No employee shall be entitled to sick leave
because of any of the following:

a. Any illness or injury caused by the employee’s misconduct;
b. Illness, injury, or quarantine or disability while on leave without pay;

c. Anemployee who is scheduled to work on a regular holiday who is absent
on that holiday due to illness, injury, or quarantine shall not be permitted
to use sick leave but shall be deemed to have used the regular holiday.

SICK LEAVE VERIFICATION: Any use of sick leave, including maternity,
paternity and parenting leave, which results in absence from work exceeding
three (3) successive work shifts may be required to be supported by a medical
certificate or other evidence acceptable to the Supervisor. This evidence may
be required on the first working day the employee returns to work. The
Supervisor or Department Head may ask for medical evidence of illness for
any use of sick leave is the request for evidence is made to the employee prior
to his/her returning to work following the illness, or if the Supervisor has a
suspicion of sick leave abuse.

13
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3.1.5

SICK LEAVE ABUSE: Sick leave abuse may include use of sick leave
accruals for other than qualified sick leave as defined herein; excessive use of
sick leave; and/or consistent patterns of sick leave on certain days. These
may be grounds for determination of sick leave abuse. Determination of sick
leave abuse will be cause for discipline in accordance with disciplinary
procedures. More than four (4) separate incidents of sick leave use in a
twelve-month period may be sick leave abuse if there is no clear reason for
the number of absences. A series of doctor’s appointments that are scheduled
in advance or other pre-scheduled absences shall not be considered in
determining whether or not sick use abuse has occurred. This section shall
be administered so as not to conflict with any provisions of FMLA.

SICK LEAVE CONVERSION: Employees may, at the end of each calendar
year, convert some of the unused sick leave accumulated during each calendar
year to vacation leave provided:

1. The employee has an accumulated balance of unused sick leave of more
than 96 hours;

2. Conversion does not reduce unused sick leave below 96 hours; and

3. The employee has not used more than 40 hours of sick leave during the
calendar year.

A maximum of 40 hours of unscheduled sick leave may be converted, but
shall be reduced hour-for-hour by sick leave used by the employee during the
calendar year. If an employee uses 40 or more hours of unscheduled sick
leave during the year, no sick leave shall be converted.

Once an employee has met the criteria for his/her particular category of
employment, the sick leave conversion shall automatically take place, unless
the employee directs otherwise, and the notice of the conversion shall be
found on his/her check stub or other record. Any sick leave converted shall
be added to accrued vacation and be governed by the vacation accrual limits.
Conversion of unscheduled sick leave shall be done after the last pay period
of each calendar year.

The City shall define unscheduled sick leave as any sick leave that is not
requested five days or more in advance of when the time off is to occur.

SICK LEAVE TERMINATION: An employee voluntarily leaving City
employment, shall not be compensated for unused sick leave.

14
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3.4Holiday

34.1

3.4.2

343

344

REGULAR HOLIDAYS: The following days are established as regular
holidays for employees:

HOLIDAY DATE OBSERVED
New Year’s Day January 1

Martin Luther King, Jr. Day | 3" Monday in January
Washington’s Birthday 3" Monday in February
Memorial Day Last Monday in May
Independence Day July 4

Labor Day 1 Monday in September
Veterans’ Day November 11
Thanksgiving Day 4™ Thursday in November
Day after Thanksgiving Day after the 4" Thursday in November
Christmas Eve December 24

Christmas December 25

New Year’s Eve December 31

REGULAR HOLIDAY — WEEKEND OBSERVANCE: When a regular
holiday falls on a Saturday, the preceding Friday shall be observed as the
holiday. When a regular holiday falls on a Sunday, the following Monday
shall be observed as the holiday. If December 24 or December 31 falls on a
Friday, the preceding Thursday will be observed as the holiday. Whenever a
holiday observance under this section fall on another City scheduled day off,
the holiday shall be moved to the next preceding work day (in the case of a
Saturday holiday) or the next following work day (in the case of a Sunday
holiday).

REGULAR HOLIDAY COMPENSATION: An employee whose regularly
scheduled day off falls on a regular holiday shall be entitled to accrue nine (9)
hours, or eight (8) hours, depending upon the shift worked, of regular holiday
time. In addition to regular salary paid as a result of working on a scheduled
holiday, any employee who is required to work on a regular holiday shall have
the option of being compensated for the hours worked on such holiday, or
may accrue the time as compensatory time. Compensation shall include
Holiday Pay plus time and one half for the number of hours actually worked.

FLOATING HOLIDAY: Employees shall be entitled to one (1) floating
holiday (8, 9, 10 or 12 hours based on employee schedule) each Fiscal Year.
Floating Holiday time shall be accrued during the pay period that includes
July 1*. New employees hired after July 1% shall not accrue a floating holiday
until the following July 1%

Floating holidays accrued shall be available for use the first day following the
pay period in which they are accrued, and shall be scheduled at a time

15
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3.5

3.6

3.7

mutually agreed upon between the employee and Supervisor/Department
Head.

Floating holiday hours must be used in the fiscal year they are received. Any
floating holiday hours remaining at June 30™ shall be rolled over into the
employee’s vacation bank.

Bereavement Leave

Regular full-time employees who suffer a death in their immediate family, as defined
by this section, may be allowed up to three (3) work days of scheduled work time of
funeral leave with pay, at his/her request for bereavement, or to attend the funeral of
a member of the immediate family. In the event that out-of-state travel is necessary,
employees may be allowed five (5) scheduled City workdays for each occurrence.
This leave shall not be charged against sick or accrued vacation leave, but shall be
counted as additional paid time away from work. In addition, employees may use an
additional two (2) days accrued sick leave, vacation leave, or compensatory time for
bereavement or the funeral of an immediate family member. Employees must take
this leave within a seven consecutive day period and will be paid only for days and
hours they were scheduled to work. Leave shall be used within 30 days of the death.

For the purposes of this rule only, the term immediate family includes: spouse, child,
parent, sibling, grandparent, great grandparent, grandchild or step or foster derivative
of the above of the employee’s or the employee’s spouse’s, mother, father, brother or
sister-in-law, domestic partner, or any permanent resident in the employee’s personal
household.

Military Leave

The City will follow all Federal, State and local laws applicable to military leave.

Leave of Absence Without Pay

Any employee may be granted leave without pay for up to one (1) month with the
approval of the Department Head. Any leave without pay in excess of one month
must be approved in advance by the City Manager. The employee must make a
written request to the Department Head stating the reasons why he/she needs to be
granted the leave without pay. The Department Head shall either approve or
disapprove the employee’s request upon the grounds of whether or not the request
will benefit both the City and the employee. During any leave without pay exceeding
one full pay period, except for suspensions because of discipline, the employee shall
be responsible for payment of premiums for health, dental, vision, life, and disability
insurance benefits. All leave shall be approved by submitting a completed Leave of
Absence form to the Department Head for approval. Leave without pay shall only
be granted when all other eligible leave has been exhausted.

16



DocuSign Envelope ID: F82A3D9F-024C-48F0-B917-9FAFB145E1FB

3.8

The City and SEIU agree that decisions made under this section are not subject to
grievance procedure in Section 14.

No employee who has been granted a leave of absence without pay shall accrue any
vacation or sick leave during the time of such leave nor shall such time count toward
gaining permanent status.

Family Medical Leave Act

All employees who have:

a.

b.

been employed by the City for at least twelve (12) months, and
been employed for at least 1,250 hours during the 12 months immediately
preceding the commencement of leave shall be entitled to 12 workweeks of

unpaid leave in any rolling 12-month period for the following purposes:

because of the birth of the employee’s child or the placement of a child with
the employee for adoption or foster care; or

to care for a spouse, parent, child or domestic partner; or

because of the employee’s serious health condition that renders the employee
unable to perform the employee’s job functions.

Concurrent with and in coordination with the above, employees may use accrued
leave balances as follows:

a. For any care provided to a child, spouse, parent or domestic partner,
employee may utilize no more than 48 hours of accrued sick leave in
any one calendar year for full-time employees; part-time employees
prorated proportionately based on number of hours worked.

b. For disability related to pregnancy, the City shall coordinate with any
State disability insurance as set forth herein. An eligible employee
shall be able to use sick leave, vacation, compensatory time and/or
management leave for such coordination.

c. For any other leave taken pursuant to this provision, sick, vacation,
compensatory time and/or management leave balances may be used.

During the period of time covered by the Family Medical Leave Act (FMLA), the
City shall continue to pay the employee’s insurance costs (medical, dental, vision and
life) but the employee may be required to reimburse the City if the employee fails to
return to work.
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39

3.10

3.11

During the period of time covered by FMLA, the employee shall not earn sick leave
or vacation time unless the employee is using paid leave time as FMLA time.

The City shall, at all times, comply with State and Federal regulations for FMLA.

School Activities

The City shall comply with any federal or state law requiring an employer to grant
time off to participate in a child’s school activities. Current state law provides that
parents may take up to 40 hours per year, but not more than 8 hours per month, to
participate in their children’s school activities. Employees working a shift greater
than 8 hours per day may take one full shift per month, subject to the 40-hour
maximum. Anemployee may use accrued vacation, compensatory or regular holiday
time or he/she may request to take unpaid leave, as provided in Section 3.6.

Leave for Promotional Examinations

Employees shall be allowed the necessary time off with pay to participate in

promotional examinations for the City, which are held during the regular work hours.

Catastrophic Leave Program
3.10.1 CONDITIONS OF PARTICIPATION

Application for receipt of catastrophic leave donations will be processed by the
Human Resources Department of the City.

A City employee becomes eligible to receive catastrophic leave donations when:

(1)  Anemployee has exhausted, or will soon exhaust all of his/her accrued leave,
as a result of a verifiable long-term illness or injury suffered by the employee.

a) Employees may donate accrued vacation, or compensatory time: sick
leave may not be donated.

b) Donations may be made in whole hour increments from a minimum of
four (4) hours to a maximum of